
III. Admission and Withdrawal
It is the goal of St. Francis of Assisi School to educate children of Catholic families.

Registration means that the family is willing to comply with the programs and policies of the
school and actively participate ill;the activities, which support and the school in its programs

and philosophy. Catholic schools are a primary means ofCathoijc education. The Catholic
school is to assist Catholic families in the formation and education of their children in the

Catholic faith, Gospel values, and traditions.

A. Application Process
Guidelines upon which the Principal and Pastor base decisions:
• Families with children who presently attend St. Francis and who are current on tuition.
• Children of parents who are registered, active, contributing members of St. Francis of

Assisi Parish who do not have children currently enrolled in the school.
• Children of parents active in a Catholic parish without a school. Verification from that

parish's pastor is required.
• Children of parents active in a Catholic parish and the parish Catholic school is full.

Verification from that parish's pastor is required.
• Children of families not in a parish, whose parents support the philosophy of Catholic

education and who agree that their child/ren will participate in religion classes and
attend school liturgies and services. Once enrolled, non-Catholic students will not be
asked to withdraw from the school in deference to Catholic students.

Requirements/or Kindergarten and entrance into grades 1-8:
• Student must be 5 years of age by September 1st.

• Verification of immunization as required by Oregon law.
• A physical exam is encouraged but not required.
• Baptismal certificate, if applicable

B. Entrance Requirements
1. Records at Entrance: Students entering school for the first time are required to bring

a birth record, a baptismal record (if applicable), and a record of state required
immunizations. "c

2. Transfer Student Process and Requirements: Student records are to be sent directly
to St. Francis School from the previous school. Students may be asked to take
placement tests in Math and Reading.

C. Nondiscrimination Policy
The Catholic Schools of the Archdiocese of Portland admit students of any race, color,
national and ethnic origin to all the rights, privileges, programs, and activities
generally accorded or made available at all schools. They do not discriminate on the
basis or race, color, national and ethnic origin in administration of their educational
policies, admissions policies, scholarship and loan programs, and athletic and other
school administered programs.

D. Re-registration
Re-registration for the upcoming year is held each spring. There is a non-refundable
registration/book fee due at that time, which reserves the student's place in the class
for the fall. This fee must be paid by the due date in order to guarantee the student's
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place in the class. All tuition and fees of the current year must be paid in full by June
15th. Parents will not be able to register their child/ren during final registration in
August unless all delinquent fees and tuition have been paid in full.

E. Waiting List
Parents interested in placing their children on the waiting list for any grade may do so
by completing a preliminary information sheet. Openings will be filled according to
the criteria stated in the admissions policy of this handbook. '

F. Withdrawal Process
Parents of students withdrawing from the school during the school year must notify
the principal in writing in advance of departure. Additionally, tuition for that present
month needs to be paid in full. Any months that have been pre-paid (in advance) will
be refunded. When all books are returned and tuition is settled, the principal will issue
a transfer slip to the students. All outstanding fees and tuition must be paid in full
before student records/transcripts will be forwarded to the next school.




